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Our epoch, having so many changes and rapid evolutions in information environment, has to deal witk
as they capture and reflect various dimensions of human life and the activities of mankind. Indicatively

through time. Libraries, archives and generally information and cultural institutions possess phe ‘
users and researchers. In order to achieve this upper goal, recognized photographic metadata s
photographs as well as the creation of eminent photographic digital archives and inst
graphic collection under the implementation of the worldwide-recognized standard, Sé
through photos. Concluding, the main aim of this poster is to enlighten the greatness of pho
Science, concerning knowledge access. |

he 09raphs c0nsist a source of great significance,
: stamped on phptqgraphic materials‘
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Within the framework of organising, digitising, preserving - Wj} ‘a Photographic Archive the follow ing basic requirements for
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The criteria as well as the requirements of implementing the organization of a photographic Archiy
are as follows:

’ First of all, the structures and designations of all likely description levels of the file must be clearly deter-
mined (file - sub-file - series - sub-series - folder - sub-folder - and document), after the file has been thor-
oughly investigated and recorded on site. In this way, errors affecting its structure and, by extension,
configuration will be avoided, aiming at the clearly specified processing of the file (digitisation and docu-

mentation).
Q Following the on-site investigation, the structure of the file will be reconfigured, if necessary, so as to deter- - 1 on specialists (documentalists) alc
mine how it will be digitised and documented. g ""\ > E——— -
a& ) Build the ctaloguing model based o the SEPIADES model
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’ Based on the SEPIADES model, the photographic material must be digitised in 'accard,a‘_nc;e_"jwi_.th"fbéj'cﬁgﬁﬁgi'
ured structure of the file.

F‘(La&o sw ition according o strict criteria;

In addition, the name of every file must be clearly specified and represent the respective filename of the .
item(s) which will go into the particular file. This is considered necessary as it will be possible to document ,-,,'y
and associate similar items more easily and quickly. 4

’ Finally, it follows that the phase of documentation must necessarily be carried out on the basis of the
configured structure of the photographic file, which will have been determined in advance after the invest|~
gation.

SEPIADES STANDARD

(Safeguarding European Photographic Images for Access)
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The SEPIADES model

»’.'lsa-model used to describe metadata for photographic ‘_=,t§:;l'

’ Is used by Greek & international photographic archive ;

g ept by organisations
I

’ Hasmultiple capabilities for applying issues of dig

Material ‘
a)  Of complex hierarchical structure ‘.
b)  Of large quantity f
¢)  Difficult to organise (multiple & different forms)

’ Provides the possibility of recording & documenting the mat
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@ BASIC PRINCIPLES
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’ WHAT IS METADATA?
| e se e R ific data that must be documented, the SEPIADES model
Metadata Data about other data Information that descril B it elements.
document ‘
FEATURES structure, management, format, content, etc. jects (houses, buildings, ships, etc.),
donsible for creating the photograph
DOCUMENTS
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AIM to classify, document, process, f i ate of P
ate a physu:al item related to thgphotggraph was created in the ‘grouping’
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: enance and content of each form of the
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1.: SEPIADES STRUCTURE

) WHAT IS THE INSTITUTE LEVEL?

' : _'s'in'.g the Getty Thesaurus of Geographical Names.
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i.; SEPIADES core elements
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The primary aim of the SEPIADES model is to specify a number of basic / minimum fields that can be used
by information specialists of photographic material all over the world for the description of photographic
collections.

$) WHAT IS THE ‘COLLECTION' LEVEL?

These elements are the following:

The ‘Collection’level is the second description level of the SEPIADES model. ® Main Reference Code
® Name of Institute
COLLECTION ® Acquisition Code
a’‘group’ of objects; in this case, photographic documents (photos, negatives, slides, prints, digital files) held by the ® |ocation (permanent or temporary)
Institute @ Title
® Creator
INFORMATION REGARDING THE ‘COLLECTION' . Subject Headings / Classification
detailed information regarding its management, provenance and material ® Names
® Dates
® Geographical Location
® Access Restrictions / Copyright
® Relationships between Related Items
; : : i ® Physical Status
’ WHATISTHE GROUPING/LEVEL e Technical Identification
O e IR ® Dimensions, Quality, Volume
The next level in the structure of the SEPIADES mod e Type of Photographic Item
® File Format
GROUFING : ® References
a set of physical images which may be either a a collection or a different group e Origins of Collection / Groupings
® (Contents of the Collections / Grouping / Acquisition
INFORMATION REGARDING THE ‘GROUPING'
detailed information regarding its management, provenance and material
-
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® Mapping
® Crosswalks

® wHAT IS THEITEM’ LEVEL?

The Main aim is:

The ‘Item’level is the immediately @® Interoperability

ed level of description.

ITEM
the visual & physical imagg ysical image’ means any kind of form such
as the image of the pho Ve (physical), a slide (physical), a digital file
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(e.g. CD, DVD) ‘9-’ IMPORTANT TIPS

INFORMATION REGARDING THE ‘ITEM’
information re

GRSt @ A SET OF CRITERIA FOR IMPLEMENT

@ A SET OF CRITERIA FOR IMPLEMENTING
@ A SET OF RECOMMENDATIONS FOR G
OF ALL THE MANAGEMENT STEPS O
@ A SET OF APPRAISAL RULES IMPLEME
DIGITISATION AND DOCUN
tatalogue, namely @ BUILDING ALLTH
@ RESPECTING TH

® wh

ACQUISITION

.....

INFORMATION REGARDING THE ‘ACQUISITION’
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